CITY OF LONGWOOD

Commercial, Industrial, Multifamily

(New Construction and Addition or Structural Alterations)

SUBMITTAL REQUIREMENTS:

1.
2.

10.

Completed Building Permit Application.

New Construction - All Contractors must contact Seminole County Services
Addressing Office -1101 E. First St., Sanford, Fl @ (407)665-7655 for obtaining
property addressing.

Two (2) sets of signed and sealed construction plans to include Electrical,
Mechanical and Plumbing.

Three (3) sets of Energy Calculations.

Completed Commercial Submittal Sheet.

Recorded Notice of Commencement if work is over $2500.00. This
document to be recorded at The Recording and Land Records Department —
1750 E. Lake Mary Blvd., Sanford, FL.

All Contractors must contact the Seminole County Services Impact Fee
Office — 1101 E. First Street St., Sanford, FI or call for information

(407)665-7474 regarding Single-Family Residential Detached Use, Mobile
Home, Multi-Family & Non-Residential Uses, Non-Residential Change of

Use / Multi-Use Impact Fees.

All Contractors must register with the City of Longwood Building Division
with a current State License, and a current Certificate of Insurance with the
City of Longwood as the certificate holder. All contractors are required to
provide the City with a certificate of insurance which includes current
General Liability and Workers’ Compensation.

Separate Permits are required for Electrical, Plumbing, Mechanical,
Awning, Fire, Gas, and Signage.

Permit becomes Null and Void if work or construction authorized is not
commenced within 6 months (180 days), or if construction or work is
suspended or abandoned for a period of 6 months (180 days) at anytime
after work commence.

SPECIAL INSTRUCTIONS:

1.

2.

Revised 01/18/08

All type of construction must comply with all associated Florida Building

Codes.

Should additional water or sewer fees be required, a copy of receipt must

be presented at time of pick up. These fees to be paid at the Utilities
. Division, 155 W Warren Ave., Longwood, FL, (407) 260-3470.

All inspection request(s) must be called in no later than 3:30 pm. @

(407)260-3471 for next day inspections excluding weekends and holidays.



Permit “Hard Card” and Notice of Commencement to be posted on job site and
approved plans to be available for inspector’s review at all times.

Final “As-Built” survey to be submitted a minimum of 24 hours prior to request
of Final Inspection to obtain Certificate of Occupancy.

New Construction — Contractor are required to call in all request for Site Finals
with the Building. All Site Finals must be approved by the following
departments prior to issuance of Certificate of Occupancy: Building Division,
Community Services, Engineering, Utilities, Fire, and Police.

Please contact Seminole County Health Department — Environment Health — 400
W. Airport Blvd. ~ Sanford, Fl @ (407)665-3605 for all Septic System
Applications.

Final Inspection required for all permits.

If you have any questions regarding the above, please do not hesitate to contact the
Building Division of the Community Services Department at (407) 260-3464.

Revised 01/18/08



Required for Community Development Division Review of Building Permit Applications in
the City of Longwood

FOR ALL PLANS

A current Survey per LDC, prepared by a licensed surveyor or registered (in the State of Florida)
engineer or architect, showing all front, side and rear setbacks; showing all existing structures on
the property and proposed additions or structures, all fully dimensioned.
However a scaled proportional accurate representation of a survey may be accepted for any
permit application other than for a new house, pool, or questionable locations of additions, which
will have to include the same information as a survey listed above.

Fences "
Survey as identified above.
Location of fence on the property. _
Type of fence materials to be used. (prefer picture of fence fype)
Height of fence.
Ydentifying “Exposed structural supports and framing components shall face towards the
interior of the subject property.”

Swimming Pool or Additions
Survey as identified above.
Grading Plan for all additions including, but not limited to, swimming pools, garages,
driveways, sheds, etc. Grading plan must be prepared by a licensed engineer and must include
elevation numbers as well as existing and proposed drainage pattemns.
Total ISR (impervious surface ratio) with and without addition.
Height of structure.
Additional struetnres, such as yard drains will require specifications

Signs A
Survey as identified above.
Temporary and Permanent
Size- all dimensions and sign area. For permanent sign include all other signs on the site.
Type- ground, wall, trailer, balloon, ground, banner, electrical, etc.
Diagram- showing sign and ground or wall attachments.
Location- a detail of where the sign is located in relationship to property lines (front and
side), parking spaces and entrances. ‘
Time Period- dates of display (tempora:ry only).
Ydentify any other ground or temporary signs within 200 feet,
Off-site Signs- See Community Development Division for requirements.

Demolition
Pictures of commercial/industrial structures to be demolished shall be submitted and initially
recorded in color and submitted in hardcopy/print format (5x7) with negatives and on
computer/compact disc. Two copies of the hard copy and computer /compact disc shall be
submitted. .
Note: Any other additional informafion may be requested by the Community Development
Division to assist in the review and approval of construction applications. The above requirements
are the minimum required to be able to review bnilding permit applications by the Community
Development Division. All above documentation is_required to complete the review process. Please
be sure to include all required documents upon submittal.




City of Longwood
BUILDING PERMIT APPLICATION

Application is hereby made for a Building Permit to accomplish the work herein described in accordance with duplicate plans andfor specifications
submitted herewith; it is agreed that all cosrections in the plans and/or specifications necessary for compliance shall be observed and all requirements of
the Building Codes, Zoning Ordinances, and all ofher pertinent laws and ordinances of the City of Longwood regulating construction shall complied
with in the pursuit of this work whether or not specified herein. NOTE: ANY DEVIATION FROM AN APPROVED SITYE. PLAN MUST HAVE
DEVELOPMENT REVIEW BOARD APPROVAL. FAILURE TO ENSURE THAT THE DEVIATION HAS BEEN APPROVED MAY
RESULT IN THE ADDED IMPROVEMENTS BEING REMOVED AT THE OWNER’S EXPENSE. NO CERTIFICATE OF OCCUPANCY
WILL BE ISST/ED UNTIL ALL CONFLICTS ARE RESOLVED.

|MASTER PERMIT # PERMIT #

IMPORTANT - Complete all items. Mark jtems where applicable,

Project Address:
Parcel/Tax LD. # Sec Twp. Rng. S/D Blk. Lot PB. Pg.
Attach proof of Ownership: Tax record from Seminole County Property Appraiser’s Office, Tax Receipt or Deed, ete.
1. .
Property Owner Address City, State, Zip Telephone
2.
Contractor Address City, State, Zip Telephone
3.
License Holder Name License #
TYPE OF WORK: Residential Commercial Sq. Ft: Conditioned TUnconditioned Total
) Other:
New Construction Alteration / Addition Fence - LF Ht,
Interior Alteration Repair Roof - 8q. Slope
Pool - A/G /G
Valuation of Work (Estimated Cost): § Shed - Size

Deseription of Work:

Bldg Permit: Co. Road Imp.:
Radon: Other Fine: Total Fees: § |

Subcontractor Business Name and/ or License Holder Telephone License #

Electrical:

Plumbing:

Mechanical:

Fire Sprinkler/Fire Alarm:
Low Voltage

Other:

Notice: SEPARATE PERMITS ARE REQUIRED FOR ELECTRICAL, MECHANICAL, PLUMBING, ETC. THIS PERMIT
BECOMES NULL AND VOID IF WORK OR CONSTRUCTION AUTHORIZED IS NOT COMMENCED WITHIN 6
MONTHS (180 DAYS) OR IF CONSTRUCTION OR WORK IS SUSPENDED OR ABANDONED FOR A PERIOD OF 6
MONTHS (180 DAYS) AT ANY TIME AFTER WORK. COMMENCED.

1 hereby certify that I have read this application and that all information contained herein is true and correct. I agree to comply with alt City
Ordinasnces and State Laws regnlating Building Construction. I am the owner or authorized agent of the owner or contractor described herein.
1 also certify that I will employ oniy licensed contractors as required by F. S, 489. I further acknowledge and agree that no site preparation or
construction shall commence prior to posting of required permit.

Signature: : Date:
Community Development Approved by:
Land Use:
Date:
Engineering: Approved by:
‘ Date:
Fire: : Approved by:
' Date:
Reviewed/Approved by: Date:

City of Longwood Building Application (Revised 01/22/08)



NOTICE OF COMMENCEMENT

Tax Parcet Identification Number

THE UNDERSIGNED hereby gives notjce that improverents will be made to cortain real properly, and iz accordance with Section
713.13 of the Florida Statutes, the foliowing information is provided in fiis NOTICE OF COMMENCEMENT.

1. Deseription of property (fegal deseription):
a) Street (job) Address:

2 General deseription of Improvements:

3.  Owner Information
4) Neme and address:
b}  Name and address of fee simple titleholder (if other than owner)
€} Interestin property
4, Contractor information

&)  Name and address;
&}  Telephone No.; L . Fux Wo, (Opt.)

5. Surety Information
2) Name end addregs:
b)) Amount of Boud;
" ©) Telephone Ne; Fax No, (Opt.)
6. Lender '
8} Name and address:
b} PhonsNe.
7. ldentity of person within the State of Florida designated by Owner upon whom siotices or other documents may
be gerved: :

4. Namec and address:
b, Telephone Nos Fax No. (Opt.)
8. Inaddition to himssif, owner designates the following persoz to receive 8 copy of the Lisnor’s Notice as provided
in Section 713.13(1) (b}, Florida Statuss:
’ 2) MName and address:
by TelephoneMo.:
9, Expiration date of Notiec of Commencement (the expiration date is one year from the date of recording
unless a different date is specitied);

WARNING TQO OWNER: ANY PAYMENTS MADE BY THE OWNER AFTIER THE EXPIRATION OF THE NOTICE OF
COMMENCEMENT ARE CONSIDERED IMPROPER PAYMENTS UNDER CHAPTER 713, PART I SECTION 71513,
FLORIDA STATUTES, AND CAN RESULT IN YOUR PAYING TWICE FOR IMPROVEMENTS TO YOUR PROPERTY;
A NOTICE OF COMMENCEMENT MUST BE RECORDED AND POSTED ON THE JOB SITE BEFORE THE FIRST
INSPECTION. IF YOU INTEND TO OBTAIN FINANCING, CONSULT YOUR LENDER OR AN ATTORNEY BEFORE
COMMENCING WORK OR RECORDING YOUR NOTICE OF COMMENCEMIENT,

STATE OF FLORIDA 10,
COUNTY OF Signature of Oweer or Owner’s Authorized Office/Dircctor
Print Name
The foregoing instrument was acknowledged before me, a Florida Notary, this day of
,20 , by: ’
as ‘ (type of authority, e.g. officer, trustee, attorney fact)
for : ‘

(uame of party on behalf of whom instrument was executed).

Personally Known  OR Produced Identification Type
Notary Signature Notary Stamp or Seal:
: ~AND-
11. Verification pursuant to Section 92.525, Florida Statues. Under penalties of perjury, I declare that I
have read the foregoing and that the facts stated in it are true to the best of my knowledge and belief.

Signature of Natura] Person Signing (in line #10 above)
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CITY OF LONGWOOD BUILDING DEPARTMENT
SUBMITTAL REQUIREMENTS FOR COMMERCIAL BUILDING PERMIT

Two (2) complete sets of plans and drawings to include:
a. Site plan approved by City Commission
b. Boundary and building location survey
c. Foundation Plan '
d. Floor plan
1. room or space identification
2. indicate room dimensions
3. specify door and window dimensions and types -
4. indicate tenant separation and fire resistant walls.
Complete UL design noted.
. Four {4) or more elevations including finish floor(s) elevations.
f. Structure details- signed and sealed by engineer
g. Architectural drawings- signed and sealed by architect
h. Electrical drawings- signed and sealed by engineer, if over 600 amps
i, Mechanical drawings- signed and sealed when 15 tons or more and/or over $5000
j. Plumbing drawings- signed and sealed, shall comply with Florida Handicap Code

Plans shall show:

a. Square footage

b. Type of construction

¢. Occupancy classification (group)

d. Ocecupant load

e. Sprinklers, standpipes, and alarm systems

f. Fire protection requirements & NFPA requirements
g. Life Safety Code 101

Three (3) sets of Florida Energy Forms signed and sealed by architect or engineer
Arbor Permit when trees are to be removed from property. Contact the City Planner for details
regarding the Arbor Ordinance and permit

Soil analysis may be included on site plan or foundation

Utility letters

REQUIRED INSPECTIONS DURING AND UPON COMPLETION OF CONSTRUCTION:

ol e R G e

[ el i
Rl A e

Footer

Underground electrical, mechanical, & plumbing
Foundation elevation survey

Slab

Lintels-tie beams-columns-cells

Rough electrical

Rough mechanical

Rough plumbing

Tub set

Framing

Tenant separation/firewall

Insulation, walls and/or ceilings

Electrical final, mechanical final & plumbing final
Building final

Other

SIGNATURE:

{By Owner or Authorized Agent)



RSB AN OS B oU A SO ABPIBIE — e

AOB AN COaUIIBSIDEUIUENG - IBWI

GOIEUIIoN] J98JU0D)

“joaus sy Auedwoosse
pinoys juswislels 99 Joeduy syl 'jo Ados piob eyl pue pspg|jon
Asuows || jo Aewiuins Y CUUoWw Ayl Joj popoafjos saa pedu
1o} uawiied 'yuow yors Jo yGb 84l Ag Aunog sjoujwes o} ey

JuswAied Bupeoipul jdisosal e uim A0 au) opiacsd pue AUnoD ey
o} so9 oy} Aed few Jsweisno ayp Jo Jwiad Buipling e jo souensst
oy} o) soud Ao sup Ag pejos|iod ag Joylle (lBys s8a) joeduy

‘06z4 jo wnwixew e o} dn pue
wowsalels as) oedwl Jad psjos|ioo Asuowl si Jo ue suelal A9
ayy Aoy ay) Je shed foulolsno e §) wisd Buiping nay) dn Bupoid

- dedn A19 ey 01 juswAed jo 1dieoas g apiacid pue AjunoD sjoulLSS .

0} wayy Aed Aew Aoy Jo yuued Buipjing sy dn yoid Asy) swy eyl 1B
A0 ayy o) seal peduy eyl Bulded jo uondo sy sy Jawoisng oy

“AD auy o} Isia Jauy Bupnp Adoo syum ot} 1091109 (Iim
eI Alunon sjouites MoeUD el pue palosion so8y 1oedu Jo Bo|
Apuow sy yym Buoje AlunoD) auyy o} pajiew ag pnoys pjob sy} pue
spsooad Allo Jop 8 yuid ‘1sioisno U} ©) mopeh ‘Alunon Sounusg
o] seob Adoo oyum oy ‘Ao oy Aq pojojdwios s1 jusuiSIES Sl
aoug “sied anoy ul sowios JUsWisiels 99 edw) yuejgpeiundaid v

9G¥ 269920 —
96¢ /-G95-/0F — auoUd
1sBeuey weibold — Aspiem Auuis

9G¥ /-699-L0F — Xe
¥ 1¥1-899-10F - SUOlUd
lojeuipinos) AoUslnouos) g 984 oedw) — MSUWSN Apueg

NOILYIWHOIN] TYINTD

Jusulsieg ao4 joudiu]
oy} aedasd mam funoD souwsg pabueys Bumqg s Buping
au} jo uoptod 1o Buipjing e jo 98n syl § sas) joeduy |BUOHIPPR

possesse ag Aew (20yjo |ROIpPBL pue 800 |Rlsuel Jo xw e

ypm Butppng 9010 10 8N paxiw jBuisnpul ‘sisjuss Buiddoys) sasn
|euspisaI-uol §0 N0 PENG fousiul Jo) suoieondde Juwuad Buping

JASN-ILTINN /IS0 4O JONVYHO TVILNIAISTH-NON

‘Juswipedag Buippng AN Uoes Je siqepeae
apew usaq sAey oljjo AjUnod oy} 0} SuonoslIp pUE SERILGNS
pagnbal ‘sainpsooid ot} Bunesipul Spies UORONGSUl JOWIOISNO

"0}8 ash |BlsnpU] etosswiwios ‘Buipng uswuede
‘alUoyuMo] ‘WnUNLopU0D ‘(shiun Buijjemp payosene g) xeidnp ‘awoy
glgow B SE Yons aouepisel Ajpwep-obuls psyosejep & uey 1euo
Buifue 1o] Juawsiels ea) Pedw sy aiedald gim Ajunod sjouuieg

SASN IVILNIQISTU-NON % A NNVI-1L 1N "SNOH I TGON

‘Juswalels aa4 Joedul) ayj atedaud [m Hunos) sjouilesg
‘ojel SWoY Sgow pue o1 YJS oYl usamisq sousiagip el
Aed pm J2woSng syl "$294 Joedw PEUONIPPE O Juswiied salinbai
souspisas Apwel-olbuis e Ag swoy ejgow e jo lusweoe[dey

“uoneoliddy 884 Joedil| AND ‘ISIBOBYD B SULIO] "UDISING:

Maey juswdopraq  mewiedsqg jusudoeasq pue Buuugd
Sy} pul duR-uo BouQ AOEJATUNOSSCUIGES M Je 8ujuo punoy}
aq Aew suogeoddy -uosiad ul Jo xey ‘jEws BIA apew ag Aew

~funod eyy oy uogeoliddy o) Juwied uogiowsp ‘AsAIns ‘spiooal

xe} Bumiwigns Ag eouapisal Jotulo) sy} JO ucjejuswnsop apnod o)
peinbas aq [m tWoisNs oy ‘osly "Aunog eoulwag Aq paledaid
8g 0] pasu [im paJEdIPUl )PSO 84} Yim Juswslels 984 joedul)
Uy sousplisal meu B JO Uolonsuod au pIeMO] SHPSIO 895 oedul

Jof 9(qibye aq Aew Jowo)snd oy} ‘paionsap 0 PSAOWIST USag SIUis |

sey jey) Apadord ayy uo souspisal Aiwel-sibus 2 90UO Sem aiay] §|

(‘&1e) wniulwopuoo B passasse ag |Iim Aeyl) ‘Aunon
sjoulag Ag peredeld og o} spesu Juswielels eef joedull 8y}
@lojetey) ‘spun Bulemp Ajiluel-o|Buls UBL] B]el JuSIDjIp e passasse

eJe (Japun 9 I 66'6F) OPIM I 0§ UBL} SST| a1 Sj0] oy Jo Alofew
al} aieym sjuswdopasp ut sbuijemp Apwepeibuls payoserag]

adedard o] paddinbe sf pyeis AJo
sy} 3eU] Juswaje)s 99) Jordus fjunog ajounuag Jo adAy Ajuc oy
S SHL ‘Juslelels Uoes uo jlaquinu gf [eaded xe; siepduos pus
SSaippe 9Ly apnjoul esesld sun Buijjemp Ajjwep-aiBuis PaTIERP
yora Joj jwad Buipjing e yym uogounfuoo uj pejejduios aq o) ale
pue A9 ey 0] papiold ale suiioy luswelels el edwr pauudaid

80 d3HOV.13d TVILNIAISIY ATHAVA-ATONIS

wmm_u_ ._.U<n=>= >._.ZDO Z_S_mw z_wwm_oomm m0u_




